Carpool Line Afternoon Pick-up Procedures
For all parents:

1. All students are expected to leave their classroom at the end of the day and go straight to their assigned area.  The only students allowed to remain in the building after dismissal time are students who are participating in a school sponsored activity.  Once dismissed, students are not allowed to re-enter the building unless accompanied by a parent.

2. For the safety of all children and adults, dogs are not allowed on campus.
Procedures for parents walking up to the front of the school to pick up their child(ren):
1. K, 1st and 2nd grade students will go to their assigned grade level area. An adult or safety patrol on duty will get your child for you.  
2. Grades 3-5 will be dismissed directly to parents as they exit the building.  If your child doesn’t see you when exiting, please ask an adult or a safety patrol on duty to get your child for you.  No parents should be in the assigned grade level area where children are waiting.  
3. Please park in the parking lot beside the drama portable or on surrounding streets. The front parking lot is for faculty parking only.  Walk to one of the designated grassy areas closest to your car:

a. the grassy area in front of the cafeteria
b. the grassy area on Satchel Ford Road near the marquee.

Procedures for parents driving through the carpool lane:
1. No car should be left unattended. 

2. Please pull all the way to the end of the carpool lane before stopping.  
3. Please help us keep the line moving.

4. For the safety of students and to ensure that students are picked up in a timely manner, please limit conversations with the teachers on duty.
4. In the event that your child does not load while you are going through the carpool line, pull all the way down or into the parking area next to the drama portable.  Please ask an adult or safety patrol on duty to get your child for you.  

Procedures for walkers and bike riders: 
1. Walkers and bike riders will gather in the front hallway on the benches near the front office.  

2. Ms. Fernandez will take these children to

a. Mrs. Perry at the end of the drop off.  Mrs. Perry will supervise these children to the sidewalk on Oak Hill Road.

b. Ms. Simmons at the grassy area on Satchel Ford Road near the marquee.  Ms. Simmons will supervise these children down the Satchel Ford Road sidewalk to the identified crosswalk.

3. Bike riders should park their bikes at the bike rack closest to their departure route.  Bike riders must walk beside their bike until they are off the school grounds.  Once they are off the school grounds, they may ride their bike home.  
